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1. Is there a person in your agency who [s responsible for coordinating and overseeing the implementation of the records management program? (36
CFR 1220.34(a))

3 Do notknow . ] 0%

Total 1 |

John B, Elli, CRM Agency Recotds Officer Office of Envi ) Inf

3. Does your agency have a records management directive(s)? (36 CFR 1220.34(c))
3 35 ; -

TARFIR
£ A VAT

revised to ensure it includes all new records management policy issuances and
guidance?

2 FY 2013-2014 o 0% |
3 Fy 2011-2012 o 0% |
4 FY 2010 or earlier o 0% |
5 Do not knaw o 0%
T HNotapplicable, agency does not have a records management directive 0 0%

o — 2 i : —— - = " - 2

2 Mo 0 0%
3 No, unaware of these changes /] 0% |
4 Under development 4] 0% I
E Do not knaw [ 0%
& Cther, please explain o 0%

Total 1

o
a9 To some extant 1] 0% |
0 0% |
|
|
|

10 Do nat know

Total




7. Does the leadership and management of your agency recognize records and Information management as a priority?

i R e T T SR P s R T

1 [ 1

2 No 0 0%

3 To some extent o 0%

4 Do not know 0 0%
Taotal e T == — -

8. Does your agency have a network of designated emplo
responsibilities? These individuals are often called

yees within each program and administrative area who are assigned records management
Records Liaison Officers (RLOs) though their titles may vary. (36 CFR 1220.34(d))

S T

1 100% 1

2 No 0 0% |
3 Do not know o 0%
4 Not applicable, please explain

Total i )

9. Does your agency have internal records management training*, based on agency policies and directives, for employees assigned records
management respansibilities? (36 CFR 1220.34(f)) *Includes NARA's records management training workshops that were customized specifically for
your agency or use of the Federal Records Officer Network (FRON) RM 101 course.

2 0

3 Do not knaw ] 0% ‘

4 Natapplicable, please explain 1] 0% |
= St . e = s o . e = — = - —

10. Has your agency developed internal, staff-wide, formal training*, based on agency policies and directives, which helps agency employees and
contractors fulfill their recordkeeping responsibilities? (36 CFR 1220.34(f)) *Includes NARA's records management training workshops that were
customized specifically for your agency or use of the Federal Records Officer Network (FRON) RM 101 course.

Bl ol PR e Ao STV R

e
T WP S A i

2 No
3 Do not know
4 Motapplicable, please explain

Total

11. Has your agency developed internal, staff-wide, formal training®, based on agency policies and directives, on the retention and management of
records created and maintained in electronic formats? (36 CFR 1220.34(f)) ‘Includes NARA's records management training workshops that were
customized specifically for your agency.

1 Yes ) 1 100%
? No o 0%
3 Do natknow [} 0%
4 Not applicatle, please explain 0 0%

Total 1 |




12. Has your agency developed Internal, staff-wide, formal training®, based on agency policies and directives, on the retention and management of
records created through electronic communications including emall, text messages, chat, or other messaging platforms or apps, such as social media

or mobile device applications? (36 CFR 1220.34(f)) ‘*Includes NARA’s records management training workshops that were customized specifically for

your agency.

2
| 3 Do not know
5 MNolapplicable, please explain

Total 3

13. Does your agency require that all senior and appointed officials, including those incoming and newly promoted, receive training on the
importance of appropriately managing records under their immediate control? (36 CFR 1220.34(f))

3 Da nat know o 0%

Total 1 |

2 To Some Extent o 0%

3 HNo o 0%

| 4 Do not know 0 0%
l 5 Notapplicable, agency has not developed intemal records management training 0 0% |
Tatal 1 . |

h 2 Mnnc\ramolnwes [ ———— 1 100%
3 Contractors [T ———— 1 100% ‘
4 Seniar officials [P RS —— 1 100% |
5 ploy igned records o p [ P 1 100% :
[ Do not know 1] a% |

2 0
3 Do nat knaw o % |
4 Not applicable, age ncy has not developed intarmal rmurds munagelmnl training o 0%

= e 2 B ' Y el et e e = :

While EPA’'s Records Palicy has always noled that records can be created in any formal, the policy was revised to omphauzn lext messages as one of those formats. All Senior Officials are briefed by the Agency Records Officer or their RLO |

and itis made clear that the creation of a record is based on the wnhntuf the information, nol the format. EPA has a guidance document and an FAQ for saving records from mobile devices. This information is communicaled to staff by

Records Alerts and Oy Ay R Manag t Days, h dsM Training and is posted on the Agency’s Records Management Website, EPA also revised its recards policy to |ndude the lollnw}nu language in
addibon ko sending an alert 1o the records network and posting the Inhrmllon on the Intranet "EPA strangly ges the use of email of other p ging systems, g text gingona
matile device, for sending or receiving Agency records, bulto the extent such use accurs, the individual creabng or sending the record from a non-EPA e]munlc messaging lynern must copy their EPA email account at the ime of
transmission or farward that record o therr EPA email accountwithin 20 days of creation or sending and it must be saved as a record using EZ Email Records, or annmor pp ping system.” In addition. the Agency lap
a checklist for Separating and Transferring Personnel that reminds EPA personnel of all the locatons and media where records may be located. EPA p lara o lete this inrm and save the records into an Agency

| Recordkeeping System befare they transfer or leave the Agency. They must also have the form signed by thair supanasor and RLO. Senior Officials’ checklists must be signed by their respective Information o 1 Officials (IMOs}

before thay leave the Agency to ensure that all records are captured into a record-keeping system or umad over 10 successors,




18. In addition to your agency's established records management policies and records schedules, has your agency's records management program
developed and implemented internal controls to ensure that all eligible, permanent agency records in all media are transferred to NARA according to
approved records schedules? (36 CFR 1222.26(e)) ** These controls must be internal to your agency. Reliance on information from external agencies
(for example, NARA’s Federal Records Centers) or other organizations should not be considered when responding to this question.

] 0%
k| Do not know o 0% ‘
4 Notapplicable, please explain [¥] 0%

Total

19. Please select the control activities your agency performs to ensure that all eligible permanent records in all media are transferred to NARA.
(Choose all that apply)

SpfENE 5 4

1 Regular briefings and other meelings with records creators

2 Approval process fof transfer notices from Federal Records Centers 1 100%
a Monitonng and testing of fle plans o 0%

Regular review of records inventorias 1 100%

1 100%

4
5 Imermal tracking of recard ies and dates
L] Orther, please explain

20. In addition to your agency’s established policies and records schedules, has your agency developed and implemented internal controls to
ensure that Federal records are not destroyed before the end of their retention period? (36 CFR 1222.26(e))  ** These controls must be internal to
your agency. Reliance on information from external agencles (for example, NARA's Federal Records Centers) or other organizations should not be

considered when responding to this question.

Do not know

Notapplicable, please explain

21. Please select the control activities your agency performs to ensure that Federal records are not destroyed before the end of their retention
period. (Choose all that apply)

2l L EIREPE . ey & A

1 Regular review of records inventories o 0%

2 Appraval process for disposal notices from off-site storage e 1 100% ‘
| a Require certificates of destruct . 1 100% |
| 4 Manitaring shredding services o 0%

5 Performance testing for email o 0% l

] Monitanng and tasting of file plans 1] 0% ‘

¥ Pre-autherizabon from records management program belore records are destroyed 4] 0% |

8 Ad hoc monitoring of rash and recycle bins T ————— e ecee— 1 100%

9 Notfication from facilibes stalf when large trash bins or remaval of boxes are requested Q 0%

10 Annual records clean out activities sp and i by records management staff 0 0%

11 Other, please explain ey 1 100%

e, - ihs i edl’ ]
The ofp 9 Is included in the Records Briefings given to Senior Officials and Political A and in the dalory agency-wide records il training, RLOs from programs and
regions must review all requests to destroy records. A reminder aboul unauthorized destructon is also posting on the EPA Records Website,




22. Does your records management staff have oversight over records created at the highest levels of your agency (i.e. those of Agency Heads and
appropriate advisors, and executive support staff) in order to ensure they are created, maintained, captured, preserved, and, when applicable, properly
transferred to NARA? (36 CFR 1220)

| Total 1

23. Does your agency evaluate, by conducting inspections/audits/reviews, its records management program to ensure that it is efficient, effective,
and compliant with all applicable records management laws and regulations? ** For this question, your agency’s records management program, or a
major component of the program (e.g., vital records Identification and management, the records disposition process, records management training,
or the management of your agency’s electronic records) must be the primary focus of the inspection/audit/review.

2 No 0 0%
3 Do not knaw 4] 0% |
4 ] 0%

Not applicable, please explain

24. How often is your records management program, or a major component of your program, evaluated for compliance with agency records
management policies and procedures?

1 Every 1- 2 years 4] 0%

2 Every 3 -4 yoars 0 0%

3 Every 5 years [T ——— 1 100%

4 More than every 5 years 0 %

5 Do not know a 0%

7 Mot applicable, agency does not evaluate its records prog! [+] 0%
Tom. . ; ; : SRS : PR b e : = :

25, Was a written report prepared as part of the most recent inspection/audit/review?

Do not knaw

Nat applicable, agancy does nat evaluale its records

Total 1 |

3 Do not know

(-1 (-]
| o
&=

4 Naotapplicable, agency does not

Its records prog 0% ‘

Total




- Has your agency established performance goals for its records management program?

2 1]

3 Currently under development o 0% i
4 Do not know o 0% II
5 NDI nppllcable pleaa uplam 1] 0% |

Tolal

£ G k- | £ L i . e
- Update Agency R ds Puln records schedules - Updale the
contractors - - Develap elewmlc lnol: 1o capture records form the desk lop

Racords intemet site - Make a detarminabon rugar:llnq the use of Capstone - Complete datory records g training far all EPA employees and ‘

29. Please describe the progress your agency has made towards identifying performance goals for its records management program. Include the
time frame for completion in your remarks.

30. Has your agency'’s records management program identified performance measures for records management activities such as training, records
scheduling, permanent records transfers, etc.?

0 0%
4 Currently under development 0 0%
4 Do not know a 0%
5 o 0%

Not applicable, please explain

Total

ge of recards B e TES—— 1 100%
z Percentage of staff rained in records management e 1 100%
k] P ge of offices eval P for records g ! 0 0% ‘
4 P ge of email aulo-classif rates ] 0%
5 Development of new records management training madules _ 1 100% ‘
[ Audits of internal systems 0 0%
7 Annual updates of file plans o 0%
8 Performance testing for email applications to ensure records are captured i 1 100%
9 Do notknow [1] 0%
10 Other, please explain

32. Please describe the progress your agency has made towards identifying performance measures for it
the time frame for completion in your remarks.




33. Does your agency’s records management program have documented and approved policies and procedures that instruct staff on how your
agency's permanent records in all formats must be managed and stored? (36 CFR 1222.34(e))

R,
el bad s

WL AR
Al A e

o
3 Do not know 0 0%
4 Holapplicable, please explain [1] %
Total 1

;:ulll )
2 Every 2 -3 years o 0%
; 3 Every 4 - 6 years V] 0%
| 4 Nevar 0 0%
5 Do not know 0 0%
e SRR S S . e e - - —
|
1 Yes ——————— 1 100% !
2 No 0 0% |
| 3 Do not know o 0% |
| o SEaAL e e e s ey S — . S —_— : ‘

37. Please add any additional comments about your agency for Section lI: Oversight and Compliance. (Optional)

needed during an actual emergency/disaster.

38. When was the last time your agency submitted a records schedule to the National Archives?

1 FY 20132015 o e e e o= = =] 1 100%

2 FY 2010 -2012 1] 0% I
3 FY 2007 - 2009 0 0% |
4 FY 2006 or earier 0 0% |
7 Do notknow, pleasa explain 0 0% |

Total 1




39. Has your agency ever submitted a records schedule for approval using the Electronic Records Archives (ERA)?

I e AL B
fesponse 1 ! AR
1 100% |

o 0% ‘
o 0%

40. Does your agency disseminate every approved disposition authority (including newly approved records schedules and General Records
Schedule items) to agency staff within six months of approval? (36 CFR 1226.12(a))

3 Do not know

Toul 1

0 |
4 No - No recards were eligible for transfer dunng 2015 o 0% I
5 No - New agency, records are not yet old enough ta transfer 0 0%
7 Do not knaw a 0%
B Other, please explain ] 0%
9 Na - My agency does nol have any permanent non-electronic records o 0%

Total 1

FJ ]

4 No - No electronic recards/systems were eligible for transfer during FY 2015 Q 0%

5 Neo - New agency, electronic records/systems are not old enough o ranster 0 % |

7 Do not know 0 0% i

B Other, please explain o 0%

g Mo - My agency does not have any permanent electronic records o . 0%
..:rma'_... = RS A e TSI SR :

3 Da nat know o 0%

Total 1




44. Does your agency have a method for estimating the volume in bytes of permanent electronic
agency?

records currently being maintained by your

FRAL g e
L -1 :f,g.":‘_\. -

2 No
‘ 3 Do not know
4 Notapplicable. my agency does not have any permanent electronic records
Total

[ — 1 100%
2 FY 2017 B e — 1 100% ‘
3 Fy 2018 e —— 1 100%
4 FY 2019 e e e 1 100% ‘
s Frao R —— ! 100% ‘
6 After FY 2020 [ e e— 1 100%
T Do not knaw, please explain o 0%
8 Nelapplicable, my agency doas not have any permaneni electronic records 0% ‘

£ [ 0% ‘
3 Do not know 0 0%
4 Notapplicable, please explain o 0%

Tatal

D e ——
‘ 2 Maintain an inventory = e 1 100%
a Database or other automated tracking e —— 1 100%
4 Manual tracking e 1 100%
5 Otner, please explain = 1 100%

; . ; ‘;ﬂ-l. J‘lg |.‘.c :;: i Py = i 3
The National Records Management Program (NRMP) works with NARA staff to track the annual move of p I and non electronic racords due for transfer to NARA. Each year, the NRMP sends a reminder about the
requirement 1o the RLOs. RLOs work with their Aragram ar region lo ensure that the permanent records are not subject to any liigaton holds, FOIA or Transfer ion is prep by NRMP in coardination

g q
with RLOs, next NRMP works with NARA staff lo transfar paper records from Federal Records Centars (FR Cs) and electronic records via ERA, or other approved mothods,

0
‘ 3 Do not know o 0% |
Total 1 ‘



49. Does the facllity comply with the standards prescribed by 36 CFR 12347

o 0%
3 Do not know 0 0% |
Total 1

50. Does your agency store inactive temporary and/or permanent records in an agency records ce
staging areas and temporary holding areas.)

nter? (Note: This does NOT include agency

]
s

100%
] 0% |
3 Do not know i} 0%
Total 1 ‘
51, Does the records center comply with the standards prescribed by 36 CFR 12347
— ] i it i ghige
2 0 0%
3 Do notknow (1] 0%
Tlml. 1 . |
52. Does your agency store inactive temporary and/or permanent records in an agency records staging or holding area?
e
o 0%
] Do not know [i] .0%
Total B 1

53. Does the staging or holding area(s) comply with the standards prescribed by 36 CFR 1234*? *ltis not required but encouraged that staging or
holding areas comply with 36 CFR 1234,

5 00 notknow e — 1 100%

Total 1 |

. 54, Does your agency provide exit briefings for senior officials on the appropriate disposition of the records, Including email, under their immediate

control? (36 CFR 1230.10(a & b))

2 o 0%
3 Do not know 0 0% ‘
o

4 Notapplicable, please explain

Total




55. Who is involved in the exit briefings? (Choose all that apply)

Agency Records Officer

b3 Senior Agency Official for Records Managemaent
3

Chief Infarmaton Officer

4 Ctner, pleasa explain

g may be located. EPA persannel are required fo compl
inta an Agency Recordkeeping Syslem before they ranster or leave the Agency. They must also have the form signed by their supervisor and RLO. Senior Officials’ checklists must be signed by their resp
Officials (IMOs) before they leave the Agency 1o ensure thal all records are captured Into a recordkeeping system or tumed over to successors. The completed and signed forms are maintained by the employee’s RLO.

56. Are the exit briefings documented for purposes of accountability?

and T P | that inds EPA 1 of all the

ele this form and save the records

2 Na o 0%

3 Da not know o 0%

4 Not applicable, agency does not provide exit briefings for senior officials 0 0% !
'rc;m : il SRR L - = 1 = swiiiio s 4o e F

57. Upon separation, are senior officlals required to obtain approval from records management program staff or other designated official(s) before
removing personal papers and coples of records?

2 Mo, please explain 1] 0%
| 3 Do not know o 0%
| Taotal 1

ar

records are din with NARA app: records

59. Has your agency incorporated and/or integrated internal controls to ensure the reliability, authenticity, integrity, and usability of agency
electronic records maintained in electronic information systems? (36 CFR 1236.10)

2 0
3 Do not knaw o %
4 0

Not applicable, please explain

Total 1

60. Does your agency have documented and approved procedures to enable the migration of records and associated metadata to new storage media

or formats so that records are retrievable and usable as long as needed to conduct agency business and to meet NARA-approved dispositions? (36
CFR 1236.20(b)(6))

1 PR —— 1 100%
2 No o 0%
3 Do not know o %

Total




2 No 0 0%

3 Do not know 0 0%

4 Mot applicable, please explain o D%
L .h;.l_._.... : i o e e e s . e et ey e e s e s in e S

FTIRR
ke

62. Does your agency maintain an inventery of electronic information systems that indicates whether or not each system is covered by an approved
NARA disposition authority? (36 CFR 1236.26(a))

63. Does your agency ensure that records management functionality, including the capture, retrieval, and retention of records according to agency
business needs and NARA-approved records schedules, is incorporated into the design, development, and implementation of its electronic
information systems? (36 CFR 1236.12)

No, please explain 4] 0% |
Do not know 0 0%
4] 0% |

Notapplicable. please explain

™ 1
Total 1 |
|

2 Ta Some Extent 0 0%
3 Mo, plaase explain [1] 0%
4 Do notknow o 0%
[ Motapplicable, please explain 1] 0%

Total 1




65. Which of these activities does your agency's records management program staff participate in to ensure that records requirements are part of
the recommended solution? (Choose all that apply)

2 Participate as stakeholder In requirements gathering

3 Participale as stakeholder in design phase

4 P pale as in D phase including testing the system

5 Prowvide sign off y for the imp of new sy o 0%
[ Manitor system for adherence to standards, policies, and procedures o 0%
7 Provide informaton anly o 0%
B Do notknow 0 0%
10 Other, please explain 0 0%

policies and procedures in place to handle email records that have a retention period longer
than 180 days? (36 CFR 1236.22)

66. Does your agency have documented and approved

? Nao, please explain o |
3 Do notknow 0 0% |
Tolal ) 1

87. Does your agency have documented and approved policies and procedures to implement the guidelines for the transfer of permanent email
records to NARA described in NARA 2014-04: Appendix A, Revised Format Guidance for the Transfer of Permanent Electronic Records — Tables of File
Formats Section 9 - Email (http:ﬁwww.archIves.govfrecords-mgmtipoIicy}transfer-guldance-tablas.htmlj'?

O

3 Do not know

Total !

68. Do employees in your agency have more than one agency-administered email account? (NARA Bulletin 2013.02)

2 No 0 0%
3 Do not know o 0%
Tatal !

t be

umented and approved palicies that address these types of accounts and that state that email records mus
recordkeeping system? (36 CFR 1236.22(b))

69. Does your agency have doc
preserved in an appropriate agency

3 Do not know

Total 1 ‘

70. Does your agency allow the use of personal email accounts to conduct official business? (36 CFR 1236.22(b))

3 Da nat know

Total o 1




71. Does your agency have documented and approved policies that address the use of personal email accounts that state that all emails created and
recelved by such accounts must be preserved in an appropriate agency recordkeeping system and that a complete copy of all email records created
and received by users of these accounts must be forwarded to an official electronic messaging account of the officer or employee no later than 20

: days after the original creation or transmission of the record? (36 CFR 1236.22(b) and P.L. 113-187)

3 Do notknow

Tatal

72. Does your agency's email system(s) retain the intelligent full names on directories or distribution lists to ensure identification of the sender and
addressee(s) for those email messages that are Federal records? (36 CFR 1236.22(a)(3))

o 0%
3 Do notknow /] 0% ‘
o e N o S S S R S A SRR S = — — B st
| |
Pnntand file e —————————————a 1 100%
2 Captured and stored as PST Q 0% ‘
3 Captured and stofed in an el ic records g system ey 1 100% |
4 Captured and slored in an email archiving system [ ———— 1 100% |
Nol captured and email is managed by the end-user in the native system ] 0% ‘

[ Other, pleasa be specific

No

3 Do not knaw

Total 1 |

e R

1 Inspector General [+]

2 Chief Information Officer 0 0%
3 Agency Records Officer 0 0%
4 Other, please explain === 1 100%
5 Do not know o 0%

b : . HLL T e 4 L
The Enterp Contenl Manag System (ECMS) Program Management Office (PMO} staff and programs and regional RLOs monitor records counts and appropnale record schedule usage,




76. How often does your agency audit staff compliance with the agency's email preservation policles?

1 Every & months e bt e s it 1 100%
2 Every year 0 0%
3 Every 2 years 0 0%
4 Less frequenty than every 2 years o 0%
5 Do not knaw o 0%

1 8 Mot applicable, agency does not audit staff compliance 0 0%

[ o 3= S e S e s 1.

|

|

77. Does your agency plan to adopt the “Capstone” approach to managing email records as specified in NARA Bulletin 2013-02, Guidance on a New
Approach to Managing Email Records?

2 No, please explain o 0%
3 Do nol know S 1 100% |
Total 1 I

0%
0%
0%

No, pleasa explain

Do not know

®m o~ @ W

Not applicable, planning 1o use GRS 6.1: Email Under a Cap App h

o o o o o

9. Does your agency have documented and approved policies and procedures in place to manage electronic messages including: text messages,
chat/instant messages, voice messages, and messages created in social media tools or applications?

2 Na o 0%
3 Do not know o 0%
4 Other, please explain 1] 0%

Total

80. Does your agency have an approved records schedule covering electronic messages including: text messages, chat/instant messages, voice
messages, and messages created in social media tools or applications that meet the definition of a Federal record?

0
| a Da not know 1] 0% |

Total 1




86. Does your agency records officer meet regularly (four or more times a year) with the SAO for Records Management to discuss the agency

records management program goals?

|

1

2

3 Do nol know ]
[ Total . 1
|

S e

R e RV
1 100%

SRR D

2 No 0 0%
3 Do not know [} 0%
Tatal 1
89. What methods does your agency use to identify new and unscheduled records?

il E_‘

ditriadis R s Mt

. d i S R U 1 o X A
The RLOs and recards cantacts in each program office and region report any new programs or initabves that may creale or receive new senes ofrecords 1o the NRMP, The NRMP also reviews all communicalions such as progress repors.
program affice weekly reports, mass mailers Inroducing new projects, EPA’s website and public news sources, locking forinstances where new recards serles might be crealed or received by EPA staff.

90. Has your agency identified any additional unscheduled records that have not already been reported to NARA?

4 Do nat know 0 0%

Total :

91, Please send to rmselfassessment@nara.gov by January 29, 2016, an updated spreadsheet containing only the newly identified unscheduled
records that have not already been reported to NARA. (The spreadsheet was sent to RMSA contacts on November 2, 2015, along with an advanced
copy of the questionnaire. Please email rmselfassessment@nara.gov if you did not receive it or need another one.)

_ : R TR R T T e R
1 Sen|
2 Not Sent
Total 0

3 Do not know

Total



93. For what purpose(s) Is your agency using cloud services? (Choose all that apply)

Email

2 Administrative functions such as payrell, p g.and fi ial g 100% |
3 Mission/program-related functions 1040% :
4 Cther, please explain 0% |
5 Do not know 0%

]

| 3 Do not know

Total - - . o . 1

new Records and Information Management Series, 0308, (job series) released by the Office of Personnel Management in
20157

o
3 Do not knaw Q 0%
4 Mot applicable. my agency does noluse the General {GS) job fi a 0%
Total . 1

96. Why will your agency NOT be using the new job series?

97. In 2015, NARA and the Federal Records Council Introduced the Federal RIM Program Maturity Model (hitp:/fiwww.archives.gov/records-
mgmt/prmd.html). Are you familiar with this or other maturity models?




99. Does your agency use your RMSA scores to measure the effectiveness of the records management program?

1 Yeos

2 No Q 0%

a Do not know 1] 0%

4 Comments: (Optional) - Please include in your comments how you use the RMSA, if applicable 0 0% |

2 100,000 - 499,999 FTEs 0 0%
3 10,000 - 99,999 FTEs e 3 100%
4 1,000 - 8,998 FTEs 0 0% ,
5 100 - 998 FTEs o 0%
| e 1-89 FTEs 0 0%
| 7 Mot Available o 0%
Total _ _ 1

o TR T ey
e

1 Senior Agency Official Es s s o s s
2 Office of the General Counsel e ey 1 100%
3 Program Managers S e — 1 100%
4 Information Technology staff S e e A sy S 1 100%
| 5 Records Liaison Officers or similar e e e T e e e e T 1 100%
| & Administrative staff 0 0%
| Other (please be specific) T —————— S 1 100%
| 8 None 0 0%

‘ 1 Less than 3 hours 1] 0%

] 2 Mare than 3 hours butless than & hours a 0%

: 3 Mare than & hours butless than 10 hours a 0%

I 4 More than 10 hours 100%
. .Trctal R S i S ——— e

2 No 0 0%
3 Do nat know [1] 0%
 Total 1




104. Please provide your contact information.

| John B.Ellis ellis john@epa.gov 202-566-1643

e : : ¢ :

Yes. Several inns raise lex areas of i or include compound statements but only allow the choice of “Yes, No or Do not Know™ which make it difficult to resp tely or i 1this simple format. Rwould be
helptul to have a field ta give an exp for the answer given as is provided in some, but not all of the questions., These fields could be limited in length which would provide concise reporting to meet NARA'S needs but allow
agencies 1o alert NARA to assumptions and conditons thal are driving the ta the g For 68 asks: "Do employees (n your agency have mare than one agency-administered email account?” Generally
employees have anly one account, however there are cases where an employee may have a business need to have access la mare than one accou nt. As the 15 F as an all or nothing — either all employees do or
nana da. Similarly. g TOisp d as an all or nothing queston regarding wheth.er an Agency permits use ol personal email accounts, where |t seems likely that many agencies, including EPA permit use with sinct or narrow
limitatons.

Mean Scors

Score Standard Deviation 0.0 |

| Weighted Mean of tems 077
Weighted Standard Deviation of lems. 128 ‘
128.00 |

Hems




